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PRE-RETIREMENT PLANNING CHECKLIST

12 Months Before Retirement

Submit Retirement Request Form to MDM

Upon receipt of retirement form the MDMO will:


o  Complete DA 2339

     o  Issue retirement orders

6-12 Months Before Retirement

Soldier should review Service Records, Plan Transition Leave

     o  Schedule local VA briefing (unless you prefer to have 

        MDMO to schedule at Transition Point) for:

          Loan Eligibility

          Education

          Medical

Consider the Following

     o  Medical Insurance

     o  Update Will

     o  Job Search

     o  Supplementary Medical Insurance

     o  Review Family Health Matters

     o  Verify Dependents Status

     o  DEERS/ID Cards

     o  Special Medical Problems

6 Months Before Retirement

Soldier should complete the following:


o  Dental Work


o  Make copies of Medical/Dental Records


o  Make copies of DA 201 file


o  Complete Retirement Physical (NET 4 months prior to  

        retirement) Note:  You will not be retained on active  

        duty pending the results of retirement physical
PRE-RETIREMENT PLANNING CHECKLIST CONTINUED
MDMO will schedule:


o  Army Career and Alumni (ACAP) Briefings



Career Skills Assessment/Options


o  Education/Training Briefing


o  VA Briefing (if not previously accomplished by soldier)

MDMO will forward retirement packet to Transition/Retirement Point to include the following:


o  Retirement Orders

     o  Orders to the Transition Point


o  DA 201 File


o  DA 31 for Transition Leave and Permissive TDY


o  DA 2339


o  RPAS Statement


o  DA Form 7301-R (Service Computation for Retirement –  

           OFFICERS ONLY)

OUT-PROCESSING AT TRANSITION POINT

Soldier should accomplish the following while at transition point:


o  Carry Medical Records


o  Carry Dental Records, including X-rays


o  Attend Finance Briefing


   
Carry SF 1199A for direct deposit of retired pay if  

          different from current financial institution



Carry copy of DA 31 for transition leave and permissive 

          TDY



Carry Nine (9) copies of retirement orders



Stop, start or change any allotments (if required)


o  Receive copy of DD 214


20 YEAR RETIREMENT REQUEST FORM
Name (Last, First, MI)                                              SSN                                        DOB

# Dependent                  Level Civ Educ                   BASD (on RPAS statement)     

Date of Retirement End-of-Month                           Requested Transition/ Retirement Point

Current Home of Record

Unit & Unit Address

Home/Cell Phone #                                                    Unit Phone #

                                                                                  ( )Sell                                     ( )Use

Highest Grade Held on AD                                      Do You Plan To Sell or Use 

                                                                                     Accrued Leave (Select one)        

                                                                                  Soldier’s Signature & Date

                                                                                  Supervisor’s Signature & Date
                                                                                  MACOM AO’s Signature & Date

APPLYING FOR RETIREMENT

1.  ALL PERSONNEL -

    a.  RETIREMENT APPLICATION - Applications for retirement that require no waiver of service obligation as of the retirement date may be accepted and approved by the retirement approval authority 12 months and not later than 6 months prior to the retirement date.  However, in an emergency, an application may be submitted later than these time frames. 

Upon receipt of your 20 Year Retirement Request Form, the Military Duty Management Office (MDMO) will complete a DA Form 2339 (Request for Voluntary Retirement).  Once the DA Form 2339 is completed by the MDMO, your retirement orders will be issued.

    b.  RETIREMENT PHYSICAL - A retirement physical is required prior to retirement.  Examination must be started at least four months (120 days) and not later than one month prior to the beginning date of transition leave.  Each member must schedule an appointment for retirement physical at the nearest Active Army Military Treatment Facility (MTF).  You will not be retained on active duty pending the results of a retirement physical.

2.  TRANSITION PERMISSIVE TEMPORARY DUTY (PTDY) AND LEAVE - IAW AR 600-8-10, paragraph 5-35, transition PTDY may be authorized up to 20 days for soldiers with an approved retirement.  This is for house hunting, job hunting, or other activities to facilitate relocation.  Also, may be used for DOD transition programs, such as seminars for job training and employment assistance.  Transition PTDY may be used in a series of trips, not to exceed the authorized number of days, or used in one period together with transition leave.  This is documented on a DA Form 31.  All or part of the PTDY may be denied if approval would interfere with military mission accomplishment.

Soldiers may request transition leave up to the number of days accrued as of date of retirement.  The DA Form 31 must be approved by the soldier’s leave approving authority and must be submitted to arrive at the MDMO 45 days prior to the first day of leave.

3.  COPY RECORDS - You are encouraged to make a copy of your official DA 201 File and a complete copy of your Health and Dental Records for your records prior to arrival at the Transition Point.  Your official Health and Dental Records will be retired at St. Louis, Missouri along with your official DA 201 File.

SURVIVOR BENEFIT PLAN (SBP)
IMPORTANT POINTS TO REMEMBER

1.  YOUR RETIRED PAY WILL STOP UPON YOUR DEATH.  Many spouses do not know this - - be sure your spouse does.

2.  PARTICIPATION IN SBP is a way to keep up to 55 percent of your retired pay coming in to your spouse and/or children in the event of your death - - and the cost is reasonable.  If you wish, you can provide less than 55 percent.  One of the best features of SBP is that the annuity increases to keep pace with cost-of-living increases.  True, the cost also increases, but the increased cost is commensurate with the increased annuity.  If you're not married and have no children, there is an SBP option for you.  It is known as the "insurable interest" option and is considerably more expensive than coverage for spouse and children.

3.  THE COST, withheld from your retired pay, is exempt from Federal income tax - - this exemption helps pay the cost.

4.  POINTS TO PONDER (and we trust you will do it at least six months ahead of retirement and get the views of your spouse).

    a.  DECISION - about 30 days prior to your retirement, you must decide as to whether, and to what extent, you will elect to participate in SBP.  Once that decision is made it is irrevocable.  For example, if you are married and decline spouse coverage, you cannot later elect SBP for that spouse or one acquired in the future.  If you decline child coverage, you cannot elect SBP for that child or children or any acquired in the future.  

    b.  ANSWERS TO THE FOLLOWING QUESTIONS MAY HELP YOU DECIDE:
        (1) Upon your death, will your spouse and/or children have an adequate income to meet even their basic needs?

        (2) Do you know that Social Security payments alone will not meet those needs?  If, when you die, your spouse has no dependent children and is under age 60 the spouse would not even be entitled to Social Security.  (The only exception to this rule is that the entitlement would exist if the spouse is between ages 49-60 and is disabled - that determination rests with the Social Security Administration).

        (3) Would the life insurance you have, or plan to buy, meet the needs of your survivors?  Keep in mind that the face value of a commercial insurance policy bought yesterday, today, or tomorrow will not, because of inflation, be worth as much in terms of purchasing power in the future.  In short, that face value, unlike SBP, does not increase to keep pace with inflation.  IF YOU PLAN to buy life insurance, please weigh the cost and what the policy will provide in comparison with SBP.  Remember that the cost is not exempt from Federal income tax as is the SBP cost.

        (4) Do you have, or plan to buy, mortgage insurance which will pay for your home in the event of your death?

        (5) Do you have a sizable estate, including assets and insurance, which would provide a continuing adequate income for the needs of those who may survive you?

5.  MORE ABOUT SBP - You have no doubt read and heard about the pros and cons of SBP.  We have, too.  Read on:

    a.  The Retirement Services Office hears from many surviving spouses (some destitute, some nearly so) of retirees who, without SBP or adequate life insurance, died much earlier than their normal life expectancy.

    b.  If you elect spouse coverage, we think you'll want to add child coverage -- the additional cost is small.  If for some reason you do not elect spouse coverage, take a very hard look before you decline coverage for dependent children.  Again, the cost is small and is the same for all children as it is for one.  It is IMPORTANT TO NOTE that a dependent child, covered by SBP, who is or becomes incapable or self-support prior to age 18 (22 if attending school full-time) would receive an SBP annuity for a lifetime if the incapacity continues and the child remains unmarried.

    c.  COST STOPS - In the event of divorce or death of spouse, the cost for spouse coverage is stopped.  On remarriage, retiree may elect not to resume SBP coverage; resume previous coverage; or increase previous coverage.  Cost resumes after one year and the new spouse is then covered by SBP.

6.  COVERAGE AVAILABLE
There are several categories of beneficiaries that a member may choose from to provide an annuity under SBP. The categories are: 

    a. SPOUSE ONLY - Eligibility for this category requires that a surviving spouse be a widow or widower who was married to a retiree at the time of his or her enrollment; or, if not married at the time of enrollment, was married to the deceased retiree for at least one year prior to the retiree’s death; or, if not married at time of enrollment and was not married to the deceased retiree for at least one year prior to death, was the parent of issue by that marriage. Spouse coverage applies not only to the spouse a member has at time of enrollment, but also automatically to any subsequent spouse the member might acquire, unless the member elects to decline coverage for a subsequent spouse within one year of the date of marriage (concurrence of the subsequent spouse is not required, but that spouse will be notified of the member’s declination).
    b.  SPOUSE (OR FORMER SPOUSE) AND CHILD) - 
SBP protection under this category is expanded to cover an eligible child or children if there is no surviving spouse, or if a surviving spouse subsequently dies or becomes ineligible to receive benefits due to remarriage before the age of 55. Thus, if there is a divorce or if the spouse dies before the retiree, the full SBP annuity will be paid to the eligible surviving child or children in the same manner as if the member had elected “Child Only” coverage.
     c.  CHILD ONLY - This option provides an annuity only for dependent children regardless of whether a member is married or not at time of enrollment (although a married member’s spouse must concur with a child only election). Children remain beneficiaries until age 18 or age 22 if a full-time, unmarried student. Children mentally or physically incapable of self-support remain eligible, while unmarried, for as long as the incapacitation exists. A member with no dependent children at time of eligibility to elect coverage may elect coverage for a child subsequently acquired, but the child must be added within one year of being acquired (born, adopted, etc.).

     d.  FORMER SPOUSE - A member who has a former spouse upon becoming eligible to elect a survivor annuity may elect coverage for a former spouse. If the member has more than one former spouse, the member must specify which former spouse is being covered. An election for a former spouse prevents payment of an annuity to a current spouse. A former spouse who was not a member’s former spouse on the date a member became eligible to participate in SBP must have been married to the member for at least one year in order to be named as a former spouse beneficiary.

     e.  PERSON WITH AN INSURABLE INTEREST - A member who does not have a spouse or dependent child when eligible to make a program election may elect to provide coverage for a person with an insurable interest in the member. The Department of Defense defines an insurable interest as “a natural person with an insurable interest who has a reasonable and lawful expectation of financial benefit from the continued life of the participating member, or any individual having a reasonable and lawful basis, founded upon the relation of parties to each other, either financial or of blood or affinity, to expect some benefit or advantage from the continuance of the life of the retired member”. If the election is for a person who is more nearly related than a cousin, no proof of financial expectation is required.


An election for insurable interest coverage, for other than a dependent (as described in 10 U.S.C. 1072(2)), made by a member retiring on or after November 24, 2003 under a military disability provision, who dies within one year after being retired due to a cause related to the disability for which retired, shall be voided and any premiums paid for that coverage will be paid to the person to whom the annuity would have been paid.
Inflation Protection - Like your retirement pay the SBP annuity is protected from inflation. Each year when retired pay gets a Cost-of-Living Adjustment - adjustments for inflation, known as 'COLA' -, so does the base amount, and as a result, so do premiums and annuity payments. Meaning that your premiums and annuity payments will increase with the COLA. These increases are determined by the previous year's Consumer Price Index and averages approximately 2.5 percent.

7.  SPOUSE REMARRIES - Unless the surviving spouse remarries before age 55, the annuity is payable until death.  Remarriage after age 55 does not effect the payment of the annuity.  Remarriage before age 55 terminates the annuity.  If, however, that remarriage ends in death, divorce or annulment of the acquired spouse, the annuity is restored upon application together with supporting documentation.  If you have spouse and children coverage, the children, as long as they remain eligible, will receive the annuity should your spouse die or become ineligible.

8.  DEATH ON ACTIVE DUTY - It may not be common knowledge, but if you should die on active duty after having become eligible for retirement, your spouse is covered by SBP in combination with, but reduced by, Dependency and Indemnity Compensation (DIC).  Dependent children are covered by SBP, if you have no spouse.

9.  FINAL NOTES 
    a.  Married soldiers must obtain their spouse's written concurrence if they elect one of the following SBP options:

    (1) Spouse coverage at less than full retired pay.

    (2) Spouse and child coverage at less than full retired pay.

    (3) Child coverage only.

    (4) No coverage.

    b.  We suggest that you consider carefully what we have covered above, and get your questions answered before you make your decision.  Actuaries say that, being of equal age, wives outlive husbands by about 8 years.  Those who may survive you will one day be affected by the protection you provide or do not provide, whether by SBP or other means.  

    c.  To our knowledge, there is no veteran's organization, which advises against SBP.  In fact, the Retired Officer Association and the Army Mutual Aid Association, both of which sell life insurance, recommend SBP. 

RETIRED PAY MATTERS
1.  Allotment Authorizations: You can start, stop, or change current allotments by requesting action by the office that takes care of your active duty pay account. Ensure that your allotment total will not exceed your retirement pay. All necessary adjustment to your allotments should be made at least 30 days prior to retirement. Retirees are permitted to have a maximum of 6 allotments, classified as discretionary allotments, those that are discretionary have been identified with the word "Discretionary". 
    a.  All allotments (with exception of Combined Federal Campaign) which are in effect on date of retirement will be automatically continued unless the retiring soldier specifically requests that they be discontinued.

    b.  Allotments which may be authorized after retirement are:
       (1) Payment of indebtedness to the United States.

       (2) Commercial life insurance where the primary insured is   

           the retiree.   

       (3) Support allotments for family members

       (4) Allotment for Veterans Group Life Insurance    

       (5) US Savings Bond allotments
       (6) Loan repayment to Red Cross 
       (7) Saving Allotment – Discretionary
       (8) Home Loans - Discretionary 
       (9) National Service Life Insurance - Discretionary 
      (10) Navy/Marine Corp Mutual Aid Insurance - Discretionary 

  (11) Charitable contributions to Navy/Marine Corps Relief  Society, Army Emergency Relief, or Air Force Assistance Fund     

  (12) Veterans Group Life Insurance - Discretionary  

   (13) TRICARE Retired Dental Program - enrollment and  

        withdrawal must be done through Delta Dental -  

        Discretionary

The following is general information for starting/changing allotments after your retirement: 

(1) The dollar amount of allotment may not exceed your gross retired pay less deduction for SBP and federal withholding tax and any other deduction. To request an allotment start, stop, or change, furnish DFAS Cleveland with the month of start, termination, or change; the amount, and the full name and address to which the allotment is to be sent. Request for allotment action can be made by: 

· Letter must include your signature and your social security number. 

· Employee Member Self Service (See Maintaining your pay account). 

· Start, stop or adjustment actions for either National Service Life Insurance or Veterans Group Life Insurance should be sent to DFAS Cleveland via the Department of Veterans Affairs or Office of Serviceman's Group Life Insurance, respectively. 

· It is not necessary to provide the policy numbers for changes to insurance allotments. You must request starts, stops, and changes by referencing the monthly premium amount and the name of the company. 

· Excess allotment payment made on your behalf are a matter solely between you and the payee. We cannot take steps to recover the payment. 

2.  TAX WITHHOLDINGS
    a.  Retired pay is subject to the withholding of federal income tax.  State income tax may be withheld from retired pay only upon request.

    b.  FICA (deductions for Social Security) is not withheld from retired pay.

    c.  To avoid or reduce a year-end tax liability, do not claim all withholding exemptions on both your retired pay and civilian pay accounts.  It will help if you estimate your family's gross taxable income for the year, and tax which will become due (minus that withheld and that which will be withheld), then reduce exemptions by filing Form W-4 with employer(s) and/or the Retired Pay Operations.  If necessary, one can reduce exemptions to zero and request additional tax be withheld.

3.  TRAVEL ALLOWANCES UPON RETIREMENT
    Soldiers are authorized travel allowance from last duty station to a home of selection within one year following retirement.  Those soldiers with 18 or more years of active service as of 1 November 1981 may select a home any place in the world for travel allowance.   

4.  CASH SETTLEMENT UPON RETIREMENT FOR UNUSED ACCRUED LEAVE (CANNOT EXCEED 60 DAYS)
    a.  Effective 10 Feb 76, a soldier can be paid for no more than 60 days accrued leave during his/her military career.  Payments previously received for leave accrued before that date will be excluded from this 60-day limitation.

    b.  Your Leave and Earnings Statement (LES), adjusted by future leave accrued and used prior to retirement, shows the number of days for which basic pay will be paid (cannot exceed 60 days).

    c.  Federal Income Tax will be withheld from payment of basic pay for unused leave.

    d.  Payment will be based on grade held the day preceding retirement (last day of active duty).  Those who retire in a higher grade than that held on the last day of active duty will be paid at the lower grade.

5.   HIGHEST GRADE HELD SATISFACTORILY ON ACTIVE DUTY
a.  The 1997 Defense Authorization Bill and Title 10 USC, 

Section 3963 authorizes reserve enlisted members to retire at highest grade held on active duty satisfactorily or in the case of a member of the National Guard, in which the member served on full-time National Guard duty satisfactorily.

b.  This applies to Reserve enlisted members who –

(1)  at the time of retirement is serving on active duty 

in a grade lower than the highest enlisted grade held by the member while on active; and

(2)  was previously administratively reduced in grade not 

as a result of the member’s own misconduct.

    c.  This applies to Reserve enlisted members who are retired under this section after 30 September 1996.

6.  RETIRED PAY OPERATIONS WILL PROVIDE AN ESTIMATE OF NON-DISABILITY RETIRED PAY.

    a.  Your local Finance and Accounting Office (FAO) is not equipped to answer questions about how much your retired pay will be.  The computation of retired pay requires detailed information, which is not available to the local FAO.

    b.  Your retirement pay is based on the monthly rate of basic pay to which you were entitled to on day before retirement (see paragraph 4(c) below for percentage).

    c.  A potential retiree may call Retired Pay Operations directly on the toll free telephone number 1-800-321-1080 or DSN 926-1080.  The best time to call is between the 10th and 20th of the month so that Retired Pay Operations personnel may assist. The potential retiree must provide the following, so write it down before you call:

        (1) Anticipated retirement date.

        (2) Grade on retirement date and date of promotion (not date of rank).

        (3) The years, months, and days of service under Title 10 USC, Section 1405 as of retirement date.

(4)  Computation of Years of Service for Retired Pay 
(Title 10 USC Sec 1405 Service)

For the purpose of computing the retired pay, the person’s years of service and any fraction of such a year are computed by dividing 360 into the sum of the following:


     (a) The person’s days of active service.


     (b) The person’s days of full-time service performing annual training duty or while attending a prescribed course of instruction at a school designated as a service school.


     (c) One day for each point credited to the person for drill attendance and membership, but not more than 60 days in any one year of service before the year of service in which the date of the enactment of the National Defense Authorization Act for Fiscal Year 1997 occurs and not more than 75 days in any subsequent year of service.

NOTE:  Retired pay base for members who first became a member of the uniformed service before 8 Sep 80 is computed based on Title 10 USC Sec 1406.  The sum of the years of service in (4) above multiplied by 2 1/2 percent determines the whole year multiplier used to compute retired pay.  Fractional years of service - computed for each full month of service that is in addition to the number of full years of service creditable to the member shall be credited as 1/12 of a year.  Fractional part of a month is disregarded.

NOTE:  Retired pay base for members who first became a member of the uniform service after 7 Sep 80 -- high-36 month average is computed based on Title 10 USC Sec 1407. The high-three average is computed based by taking the total mount of monthly basic pay to which the member was entitled for the 36 months (whether or not consecutive) out of all the months of active service of the member for which the monthly basic pay to which the member was entitled was the highest, divided by 36.
NOTE:  Computation of retired pay for members who first became a member of the uniform service after 31 Jul 86, has less than 30 years of creditable service and is under the age of 62 at the time of retirement is based on Title 10 USC Sec 1409.  The percentage multiplier (2 1/2%) will be reduced by 1 percentage point for each full year that the member’s years of creditable service are less than 30 and 1/12th of 1 percentage point for each month that the member’s creditable service is less than a full year.

d.  Percentage Limit -  In the case of a member with more

than 30 years of creditable service, the percentage will not exceed 75% of monthly basic pay on the day prior to retirement.

    e.  Years of Creditable Service - This is defined as the number years of service creditable to a member in computing the member’s retired or retainer pay (including 1/12 of a year for each full month of service that is in addition to the number of full years of service of the member).

7.  COST OF LIVING ALLOWANCE (COLA)

    Annual retired pay COLAs, when authorized by Congress in 
Public Law, are based on the increase of the Consumer Price Index from the third quarter of the previous year to the third quarter of the current year.  Annual COLAs have been authorized for each of the past 10 years except in 1986.

8.  FINAL NOTES ON RETIRED PAY
    a.  The receipt of Social Security does not reduce retired pay, nor does retired pay reduce Social Security benefits.  In short, neither affects the other.

    b.  Retired pay is subject to garnishment for enforcement of a retiree's legal obligation to provide child support or make alimony payments.

    c.  Present law provides that:

        (1) Retirees can be denied pay only if they are dropped from the rolls of the Army for conviction by civil authorities on charges related to national security.

        (2) Retirees who accept civil employment with a foreign government without prior approval of the Secretary of the Army are subject to having retired pay withheld in an amount equal to the amount received from the foreign government by which employed.

d.  Retired pay problems contact:

	Annuity/Annuity New Accounts 
	Casualty/Retired/New Retired Accounts 

	Correspondence/Mailing Address: 

 

Defense Finance and Accounting Service
US Military Annuitant Pay 
P.O. Box 7131
London, KY 40742-7131

Toll Free: 1-800-321-1080
Commercial: (216) 522-5955
FAX: 1-800-982-8459 
	Correspondence/Mailing Address: 

 

Defense Finance and Accounting Service
US Military Retirement Pay 
P.O. Box 7130
London, KY 40742-7130

Toll Free : 1-800-321-1080
Commercial: (216) 522-5955
FAX: 1-800-469-6559 


REPLACEMENT OF SERVICEMEN'S GROUP LIFE INSURANCE (SGLI)     
You are eligible to continue your coverage of this insurance by replacing it with Veterans Group Life Insurance (VGLI) for a 5-year period at an increased cost.  At the end of the 5-year period, you can convert the insurance, regardless of your physical condition, to a participating commercial insurance company, or you may continue VGLI, renewable every 5 years.

VA Pamphlet 74-3 explains VGLI and how and when you may enroll.  Read the pamphlet in its entirety --it is important.

Your current SGLI coverage continues at no cost through the 120th day after retirement--be sure your beneficiary knows this.

VETERANS BENEFITS
VA Pamphlet 28-82-2, "A Summary of Department of Veterans Affairs Benefits," September 1989, outlines a wide variety of benefits, many of which you and your family now have or may become entitled to.  It is suggested that you review the pamphlet and become familiar with potential benefits.  

While in the service did you have any illness, injury, or surgery, which you feel may later cause you to apply to VA for disability compensation?  If so, you should consider completing an application VA Form 21-526 (Veteran’s Application for Compensation or Pension) and DA Form 664 during your retirement out-processing at the Transition Point.  Why then? The application will be in your medical records and those records sent to a VA Regional Office to the state in which you retire.  Upon receipt, that office will review your application for disability compensation, schedule you for a physical examination, and invite you to report to the examining facility.  You will have then established an "account" with the VA and, as a result of that examination, may receive a disability rating and commensurate monetary compensation, the latter tax-free.  Of course, you must waive a like amount of military retired pay or decline the VA compensation--the option rests with you.  The foregoing applies equally to any retiree, whether retiring based on years of service or disability.

Those who do not apply prior to retirement may apply later.  The Transition Point, however, sends their medical records, to the Records Center in St. Louis.  In these instances, the VA must then request and receive the records from St. Louis before a claim for disability compensation can be processed.  Thus, it is to one's advantage to apply before retirement and avoid a long delay.

If you have any questions regarding retirement you may contact the MDMO or the Retirement Services Branch/Transition Point at one of the following numbers: 

                           Commercial           DSN 

Ft Benning, GA       706-545-2715/3019         835-2715/3019

Ft Rucker, AL        334-255-1039/9124         558-1039/9124

Redstone Arsenal, AL 256-876-2022              746-2022 

                     256-842-2719/2721         788-2719/2721

You may also obtain additional retirement information from the following websites:

Redstone Arsenal:  http://www.garrison.redstone.army.mil/sites/directorates/dhr/mpd/rso/index.html
Ft. Rucker, AL:  http://www-rucker.army.mil/dhr/mpdag/index.htm
Ft. Benning, GA  https://www.infantry.army.mil/rso/
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